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1 Open Google Drive and find the file you want to assign. Open it in Google Slides.
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2 Make a copy of the presentation. Click File  Make a Copy  Entire Presentation
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3 Choose the folder in which you would like to save your copy. Click “Create a copy.”

PRO TIP: I recommend 
making a unique folder for 
all your Google Classroom 
assignments and organize 

it by subject area.
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How to Assign a Google Slides Activity in Google Classroom

PAGE 4 OF 16© Jennifer Findley JenniferFindley.com 

4 The copy will open in a new tab. You’ll know it’s the copy because Google automatically 
adds “Copy of” in front of the original title.

You may click on the title to rename it.
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5 Remove any slides you do not wish to assign. (The simplest way is to do this in “grid” 
view, shown below.)

Alternate between “Grid” view and 
“Filmstrip” view by clicking here.

Delete slides by clicking on them 
and clicking “Delete” on your 

keyboard. Select multiple slides 
for deletion by holding down 
“Shift” and clicking. Selected 
slides will be outlined in blue.
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Optional: Add a new slide to the beginning of the slide deck.

Click “+” to add a new slide.

PRO TIP: Use your new slide to 
give custom directions or helpful 
notes to guide your students in 

their learning. While you can also 
add directions later in Google 

Classroom, having an extra 
reminder here can be useful.

Click to add a text box.
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6 Open Google Classroom and navigate to your class.
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7 Create a new assignment. Click Classwork  Create  Assignment
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8 The file you just prepared will be in your Google Drive. Click “Drive” under “Attach” to 
locate it.

Depending on how you organize your 
Google Drive, you may find it by browsing 

your “Recent”, “My Drive”, or “Shared 
with me” folders. You can also search by 

the file’s name in the search bar.
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9 Once you’ve located your file, click on it and then click the “Add” button.
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10 Give your assignment a title. Include any instructions you may wish to add.
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11 Choose your desired file sharing option.

Options:
• “Students can view file” means they can view it, but make no changes.
• “Students can edit file” means they can all edit one single file.
• “Make a copy for each student” means they can each edit their own file.

“Make a copy for 
each student” is 

most common 
for independent 

assignments.
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12 Once you have your assignment titled, attached, and options set, click “Assign.”

Other choices you may make before 
assigning include who to assign it to, 

points given, due date, topic, and 
rubric. These are optional and may not 

be used for every assignment.

https://jenniferfindley.com/
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13 Your assignment will show up in your students’ Google Classroom stream.

STUDENT ASSIGNMENT VIEW

Once a student 
finishes their 

assignment, they 
can click the 

“Turn in” button.
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14 You can review and grade any turned-in assignments by clicking on the “Student 
work” tab.

The student’s 
name will show 

up in this list.

Click on the 
thumbnail of 

the assignment 
to review it.
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15 Grade and comment on your student’s completed work. When you are finished, click 
“Return.” Your students will be able to make corrections and resubmit, if necessary.

You can add a 
specific grade and 

comments here.
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